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Introduction 

CPD is progressively more important globally. The highly competitive nature of our industry means that it is 

vital for structural engineers to maintain and develop their skills and abilities in order to advance their careers. 

Clients and employers expect engineers to undertake appropriate CPD on an ongoing basis, and the onus for 

development remains on the individual as the primary interface between the industry and the general public 

although employers may offer support. Working within such a high-profile industry so closely concerned with 

health, safety and risk places a number of obligations on our members; not least is the duty to maintain and 

extend their knowledge, expertise, and experience. 

The Institution’s CPD Policy 

The Institution defines CPD as “the systematic maintenance, improvement and broadening of knowledge and 

skill and the development of personal qualities necessary for the execution of professional and technical 

duties throughout the practitioner’s working life”. Attaining a professional qualification is one stage in the 

process of lifelong learning. Structural engineers need to change and develop in order to remain competitive 

in an evolving industry. The current code of conduct states that members shall “maintain and broaden their 

competence and assist others to do so.” 

It is vital that our members remain at the forefront in maintaining and developing their professional 

competence for their own benefit and for that of society. They should also assist in furthering the formation 

and professional development of other members and prospective members of the profession. 

Every year a proportion of the membership is explicitly requested to mandatorily submit a CPD record.  You 

can be expected to be contacted once in every 3-5 years for submission of their CPD records. 

Anyone receiving a request to submit their CPD record must do so by the given deadline. Failure to comply or 

engage with the request will result in removal from membership of the Institution. Such action will not be 

automatic; staff will communicate with you to offer assistance and support and extenuating circumstances will 

be taken into account. 

Benefits of CPD 

Benefits to the individual 

 Maintaining and improving knowledge and abilities leads to enhanced work performance and confidence.

 Career prospects are widened and improved.

 Focuses the individual’s career development, allowing for specific targeting of activities.

 Individuals are better prepared to react and adapt to a changing profession and world.

 Demonstrates a commitment to the profession and continued competence.

 CPD records are required when transferring to the grade of Fellow

 Up to date CPD records are normally required when applying to join other professional organisations and

in jurisdictions where professional registration is required in order to practise.
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In an increasingly litigious world, it makes obvious sense to take precautions against possible legal action.  It 

is not beyond the realms of possibility to imagine an enterprising lawyer capitalising on the lack of CPD 

approval in order to undermine or cast doubt on an individual’s professionalism. An easy way to potentially 

mitigate against this eventuality is simply to ensure that your CPD record is approved. 

Although Graduate members are not requested to complete a CPD Record, they are required to demonstrate 

a commitment to CPD during their Professional Review Interview and need to gain the support and signature 

of an Institution member for their application to Chartered, Associate, Incorporated-Member or Technician 

membership. This can be easily achieved by attendance at Regional Group evening meetings and seminars. 

Benefits to the employer 

 Better skilled and more efficient workforce.

 More adaptable staff.

 Employers who support CPD can expect greater staff retention and motivation.

 There may be a potential impact, through non-submission of CPD, on P.I. Insurance and liability under

CDM regulations

Mandatory reporting of CPD 

Why is the reporting of CPD mandatory? 

 Many well-respected professions already have mandatory reporting of CPD and there is a growing

awareness of CPD, its relevance and importance amongst the public.

 Increasing number of engineering organisations throughout the world are moving towards compulsory

reporting of CPD often directly related to practice licences.

 The advent of the Structural Engineers Register (SER) in Scotland and Jersey, and the proposal for

similar schemes in England and Wales, indicates that mandatory reporting of CPD will become inevitable

across the UK. The Institution aims to be at the forefront of any such proposal rather than following the

edicts of other organisations/bodies

.

Who is required to comply with the scheme? 

 This applies to all Technicians, Incorporated-Members, Associates, Chartered Members and Fellows who 
are engaged in engineering.

 Those retired or not practising as an engineer are not required to undertake CPD, unless sat on an 
Institution Panel or Committee pertaining to membership, or conducting Professional Reviews.

An annual requirement to declare a commitment to the Institution’s CPD policy. The Institution believes 

that the simplest way for members to declare their commitment is via a short statement on the 

Subscriptions Notice. This declares that upon paying your subscription you have satisfied your CPD 

obligation and will undertake at least 90 hours of relevant CPD activities over a three-year period. 
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CPD hours per year 

 

Individuals are expected to undertake at least 30 hours of CPD per calendar year, including six hours in 

relation to Structural Safety and a further six hours covering Sustainability themes. As this scheme operates 

on a rolling basis over three years, it is possible to have a year where fewer CPD activities occur and for this 

shortfall to be overcome in subsequent years. However, this should only occur in exceptional situations and 

reason(s) for the shortfall must be indicated on the Activities Record or other submitted document. 

 

It is the Institution’s view that all engineers should easily be able to attain 30 hours of CPD per year. 

 

Non-technical CPD 

 

Those who have moved away from the more technical aspects of engineering must still submit CPD details 

on request. If the CPD activities are not of a technical nature, then you should state their current position so 

that when their CPD is assessed it is clear why activities fall under non-technical headings. 

 

Structural Safety 

 

Individuals should demonstrate a commitment to structural engineering safety and should aim to gain at least 

six hours of each year. This reflects the importance on health and safety by our industry to ensure that 

individuals continue to maintain their competence in this area.   

 

The Institution strongly encourages individuals to engage with the activities of Structural Safety 

(https://www.structural-safety.org/) which includes CROSS updates (or the equivalent). This element of CPD 

will be measured as part of the annual CPD submission cycle and feedback will be provided to any individual 

who does not demonstrate the expected level of commitment. 

Examples of Structural Safety activities may include: 

• Reading SCOSS newsletters and reports as well as signing up to alerts 

• Reading CROSS reports 

• Reading structural failure investigation papers and articles 

• Reading structural safety papers and journals 

• Structural robustness learning 

• Disproportionate collapse learning 

• Structural reliability learning 

• Structural inspections, monitoring and maintenance learning  

Sustainability 

Individuals should demonstrate a commitment to sustainability and should aim to gain at least six hours each 

year. This reflects the importance on sustainability by our industry to ensure that individuals continue to 

maintain their competence in this area.   

Examples of Sustainability activities may include: 

• Attending the Climate Emergency e-conferences 

• Reading Climate Emergency Task Group investigation papers and articles 

• Reading the Society for the Environment’s papers and articles and signing up to alerts 

• Reading the Institution’s Sustainability Panel’s reports and signing up to alerts 

https://www.structural-safety.org/
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Mitigating circumstances 

 

Examples where a smaller quantity of CPD may be acceptable include career breaks; pregnancy or caring 

for young children; or illness. There may be other situations that would provide valid reasons for a lower 

amount of CPD being reported – these can be detailed in the appropriate section of the CPD Record.  

 

However, not every reason for failing to report or accrue sufficient CPD will be valid. Lack of time, for 

instance, would not be considered an appropriate explanation; neither would be stating that the there are 

no courses in the local area or that one’s employer refuses to pay for courses. 

 

Consequences of non-compliance 

 

If a member does not submit an appropriate CPD record when called for a mandatory submission, they may 

ultimately be removed from membership. 

However, in such cases members will be given the opportunity to explain why they have been unable to comply. 

 

It is only where a member does not respond at all or provides inappropriate reasons, e.g., insufficient time, 

too expensive to attend courses, refusal to comply on principle, etc. that they will become subject to the 

non- compliance procedures, which comprise: 

 

 After the given deadline non-compliant members will be reminded of their obligation to submit a 

CPD record as per the Institution’s Byelaws. 

 If they do not comply, their name and membership number will be reported to the Institution’s Membership 

Committee. The member will be informed of this and again requested to submit a CPD record. 

 If the member does not then submit a CPD record they will be reported to the next meeting of the 

Membership Committee where they will be removed from membership of the Institution. 

 

The Membership Committee meets quarterly so there will be a significant period of time in which the 

member will be able to prepare and submit their CPD record. 

 
 
 
 
 

CPD activities 
 
CPD is not just about attending courses; there are many ways of undertaking CPD.  
 

These include (but are in no way restricted to): 

 

Work-based learning: 

 Relevant learning from practical experience 

 Teaching/mentoring of members and prospective members 

 Project specific research 

 IT skills development 
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Self-directed study: 

 Preparation and delivery of lectures 

 Preparation of articles and refereed papers 

 Reading of journals/technical papers 

 Post-graduate study 

 
Courses/events/seminars: 

 Institution 

 In-house 

 External (for example, supplier-led seminars) 

 Attendance at lectures, seminars or conferences 

 
Horizon broadening activities: 

 Institution work (e.g., Regional Group and Institution committees, informal study groups, Professional 

Review Interview Reviewer, examiner, etc) 

 Community and public service involvement (e.g., school governor, business and community involvement, 

etc). 

 Appropriate TV and radio programmes 

 

Where possible you should avoid using vague, unsubstantiated terms. The Professional Development Panel 

Reviewers are not asking for in-depth information, but they will want to understand what CPD has been 

undertaken and gain an insight of your development. Global terms such as ‘various seminars’, ‘research 

related to numerous projects’ would not be considered acceptable. This is not to say that the necessary CPD 

remains unfulfilled, merely that, as the details have not been included, it cannot be appropriately reviewed. 

So, you should indicate what the seminar was about, or what research was undertaken, and the benefits 

gained. One sentence stating the course or article title plus the development gained will usually be sufficient. 

 

It is not enough to list work responsibilities. You need to ensure that the learning you have undertaken is clearly 

stated. Similarly, it is not enough to give details of projects worked on, unless they also state how you have 

undertaken research/learning related to those projects and what developmental benefits you gained. 

 

 

Completing and submitting a CPD record 
 
Online  

 

This option is accessed via the ‘My Account’ section. It is a web-based resource that allows you to enter 

details onto an electronic version of the CPD Activity Record at any point during the year and save the 

information for future reference. This means that, come submission time, you will only need to update the 

form – if necessary – and click the ‘submit’ button.  

Please note that, as the online facility is contained within the secure ‘My Account’ section, it is only 

possible to view and amend your own details. 
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Other ways to submit 

 

The Institution will accept forms from other organisations.  If you have already completed a record for another 

institution, or prepared a record for your employer or personal use, you can simply submit a copy of that 

document to the Institution via the CPD Platform. It is the content that is important not the type of form. 

Additionally, if you are required to submit a record as part of the legal requirements of practising in your locality, 

you can use this. There is no need to copy and paste information from one form to another.  

 

Acceptance of other organisations’ CPD requirements 

 

Some organisations have CPD programmes which are broadly in line with this Institution’s policies and 

members of those bodies who have satisfied the CPD obligations within that organisation are not therefore 

required to submit CPD details; the relevant organisations are given in the appendix. You must, however, notify 

us of this via the CPD Platform within your ‘My Account’, by going to ‘Log another organisation CPD activity’. 

We will ask for you to inform us of: 

 The organisation 

 Membership number of the aligned organisation 

 Hours of CPD obtained 

 

Arrangements with other bodies whose CPD schemes that are recognised by the Institution  

 Barbados Association of Professional Engineers 

 Engineers Australia 

 Engineers and Geoscientists British Columbia 

 Association of Professional Engineers and Geoscientists of Alberta 

 Hong Kong Institution of Engineers 

 Professional Engineers Board Singapore 

 Structural Engineers Registration Ltd 

 The Engineering Council of South Africa 

 Practice Qualifications Registration Centre (People’s Republic of China) 

 


